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E] ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;

RECORD WILL CONTINUE TO ACCUMULATE, NO FURTHER ACCUMULATION ANTICIPATED.

8.Earliest & Latest [9.Exact Series Title ST
Dates of Series

Barliest to Date Veterans Case Files (Field)
10.

What is the function of the office in which this record series is created?

The Field Service Division administers services related to veterans of Georgia, their
dependents and survivors in all matters pertaining to veterans affairs by informing the
veteran population and their families about all veterans benefits, and by directly assisting
and advising veterans and their families in securing the benefits to which they are entitled.

11.This file contains the following documents (1nclude form numbers and tltles, if any,
;4 and flle arrangement). -

Documents relating to veterans who have requested assistance from a field office (Sée
attached listing of offices). Included are various VSO, VA, and other Federal forms used
in requesting this assistance (see attached sample). Files are arranged alphabetically,

(Field Office listing attached)
(Sample attached.)
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QUESTIONNAIRE Place an "x" 1o the proper column. If ansver is "YES,” please eapiain YE{>\ N‘O =
13. Is this the Record Copy of the series? . 01 [«

k] []

A

1&. Is there a duplication of this sefies in another office or agency?
The record copy is in the Atlanta Cffice. .

15. Is the information contained in this series ever summarlzed or publlshed” [) (¥
Attach copy of summary or publication.; :
16. Does the serieés contain classified information requiring security handllng? : k1 [}
Not classified, but privileged information.
17. Does the series initiate, amend or terminate agency policies and procedures? [1 [X
18. Could the function be performed if the files were lost or destroyed? X1 [1
Copies could be obtained from record copy.
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? I1 [ %
- .
20. Does the record series provide data as input to an EDP file? (1 [X
21. Does the record series contain documentation produced as EDP printout? [] [ X
22. Has the Federal Government issued instructions governing the retention/dispo- [ 1 [3H

sition of these files?

23. Will there be a need for these records 10, 15 years from now? If yes, what? X1 [ 1
Veterans benefits contlnue to flow for unlimited time. : - T

2L . REQUIREMENTS. The follow1ng requires the files to be keptSee Item 25 years:

a.[dSTATE t.[]STATUTE OF c.{]AUDIT  4.[)FEDERAL e.[]ADMINISTRATIVE f.[]HISTORICAL
LAW LIMITATION PERIOD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)

Georgia Code Annotated, Chapter 78-413.

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -{]CALENDAR YEAR ~[ IFISCAL YEAR - [ OTHER ,then:

1 Hold in the current files area - month{s)/ year(s): e
] Transfer to [ ] State Records Center [ ] Local Holding Area; hold year(s):
] Destroy.

] Transfer to State Archives for permanent retention.

]

]

———

Destroy immediately after cut-off.
{x] other: (Specify)

Destroy contents of individual's file, excebt summary sheet, 10 years from date of last
action. Earlier disposal is authorized. Destroy summary sheet when no longer needed.

(Indicate briefly rationale for recommendations above/or write additional remarks):
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